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SUPPLY AND MAI NTENANCE OFFI CER

(Competitive Class)

GENERAL STATEMENT OF DUTI ES

To assist or direct in the fire departnent operations of

pur chasi ng, di stribution, st or age, and oper ati ons of
departnmental supplies involving operations of facilities,
grounds, and departnental property. To direct or assist in
pl anni ng, mai nt enance oper ati ons, repairs, pur chasi ng,

specifications, and reports and records of fire departnment
vehi cl es and appar at us.

To be functional in operational areas of budgeting requirenents,
specifications witing, report and record operations of the
departnment, recogni ze standards i nvol vi ng appar atus and vehi cl es
as well as mmi ntenance concepts.

DI STI NGUI SHI NG FEATURES OF THI S CLASS

Enpl oyee of this class perfornms general phases of work invol ving
pur chasi ng, mintenance, repairs, record and report witing,
recogni ze standards for fire departnent operations in reference
to supplies and mai ntenance of vehicles, apparatus, structural
facilities and grounds. The work invol ves coordi nating and sone
supervi si on over departnental personnel involved in nmaintenance,
repairs, and operations of structures and vehicles as directed
by the fire chief. This class is under the direction of the
fire chief and may be assigned under one of the departnenta
di visions as directed by the fire chief.

EXAMPLES OF WORK
(Illustrative only.)

Respond to fire alarnms or energency calls as assigned by his
supervisor to offer assistance in coordinating departnmental
operations of maintenance, fire fighting repairs, etc.

Have the ability to drive and operate all fire departnent
vehi cl es as required.

To supervise or assist in the supervision of subordinate
enpl oyees or personnel assigned to his operational function.

To inspect vehicles, apparatus, facilities, grounds, and
equi pmrent under the jurisdiction of the fire departnent to
insure their operational condition, naintenance, records, and
reporting systens are properly functioning.
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To performclerical work such as making reports in reference to
purchasing, the reviewing and witing of specifications for
construction of facilities, vehicles, and apparatus, supplies,
repairs involving departnmental operations.

Assist or direct in the instruction of training departnental
enpl oyees on various vehicles, apparatus, equipnment, and
bui I di ng operati ons.

To performvarious tasks as directed by the fire chief.

NECESSARY KNOWLEDGES, SKILLS, AND ABI LI TIES

A good working knowl edge of the fire department operations
i nvol ving vehicles and apparatus, fire departnment buildings,
construction and standards, and nmai nt enance nanuals as required
by the departnent. A good working know edge of nodern
principles and nethods of fire fighting and fire prevention
f undanent al s.

A good know edge of | ocation of streets, principle buildings,
and fire operations related to those buil dings.

Ability and willingness to effectively carry out witten and
oral instructions.

Ability and wllingness to learn and keep inforned of new
met hods of work and general requirenents of |aws, ordinances
affecting fire departnment operations.

Ability and willingness to understand fire departnment standards,
muni ci pal grading standards, etc.

Must have the ability and wllingness to perform physical
rel ated tasks.

SPECI AL REQUI REMENTS FOR ADM SSION TO ELIG BILITY TEST AND
BEG NNI NG WORK I N THI S CLASS:

Must have conpl eted a standard hi gh school course or possess an
equi val ent certificate.

Must have sufficient training to indicate the ability to
satisfactorily performrequired work.

After offer of either enploynent or pronotion to a position nust
nmeet and maintain any nmedical and physical fitness standards
desi gned to denonstrate good health and the physical ability to
perform the essential duties of the position, with or wthout
accommpodati on, as determ ned by a qualified medical physician
and adm ni stered by the Appointing Authority.
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Must have the ability to drive and operate fire departnment notor
vehi cl es and required equi pnent.

Must have the ability to type and operate required office
equi prment .
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